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Guidelinesfor Project/Dissertation

Section |
I ntroduction

Thereisarequirement to prepare and submit a Project/Dissertation in Two Y ear PG Programme
in Assamese offered by KrishnaKantaHandiqui State Open University. The Project/Dissertation
has been incorporated in the Fourth Semester of the Two Year Postgraduate Programme in
Assamese.

A Project/Dissertation is a particular kind of academic task. You will usualy be asked to
generate atopic for yourself; to plan and execute a project investigating that topic; and to write
up what you did and what your findings had been. You are expected to hone your theoretical
and quantitative abilities through their application in the light of the information gathered while
considering different aspects of literature, language and culture. This Project/Dissertation work
consists of 8 credits, requiring about 240 hours of study and work.

Dear learners, please note that you need to take this task utmost seriously and with al your
sincerity and dedication because of three basic reasons. First, this course provides you ample
scope to apply your theoretica understanding of relevant issues of literature, language and
culture. Secondly, this course carries the highest credits among all your courses in the
programme. Thus, this course can help you achieve a better, higher grade in the programme.
Finally, this project/dissertation activity provides you a scope to acquire research skills. This
will ultimately help you undertake a career/study in research in near future.

In undertaking the Project/Di ssertation work, you can take up atheoretical issue, or any socially
relevant issues that you may have come up during your study. Y ou should formulate a detailed
research proposal along with your theoretical understanding of theissue. For doing this, you can
take help from the unit of the course offered in the Second Semester of the Two Year
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Postgraduate Programmein Assamese. Y ou need to write your Project/Dissertation Report either
in Assamese or in English.

The main steps to write a dissertation are:
a) Choose your research topic carefully.
b) Check what is exactly required.
¢) Haveaclear goal and structure.
d) Writeasyou go.
e) Continue to question.
f) Don't underestimate the editing stage.
g) Enjoy the achievement.

Most importantly, you should note that the Project/Dissertation Work undertaken should be
authentic and should contribute towards the development and growth of the subject. It is
mandatory that you submit the report in originality and you must not submit it earlier for any
other purpose. Moreover, the University will use high-end plagiarism detection software to
check all the project and dissertation reports. Thus, you should also note that if it is found that
the Project/Dissertation Work undertaken does not appear to be authentic or does not contribute
towards the growth of the subject or it has been merely copied from some sources, the University
has the right to reject the Project/Dissertation Work without offering any explanation. In that
case, you will be awarded zero. Group projects are not alowed. If it is found that the
subjects/chapters/contents of the projects of two learners are matching, then both the projects
will be rejected. Zero mark will be awarded to both.

Presentation Style

Y ou need to follow the Presentation Style in the layout of your Project/Dissertation Report as
mentioned in Section |1 of this Guidelines. Additionally, in Section 111, we have provided certain
Guidelines/Tipsto help you do your Project/Dissertation more effectively.

Citation and Referencing Stylein Project/Dissertation

Writing of Project/Dissertation Report is one of the research tasks. So, you need to follow a
particular style of citation and referencing. The University follows the American Psychol ogical
Association's APA 7 Citation Style. A link to download a brief APA Citation Guide is:
https:.//apastyl e.apa.org/style-grammar-guidelines/references/exampl es

Role of your Project/Dissertation Guide

Y our project/dissertation guide should be well-versed in the subject area, which will help youin
designing the objectives, procedure for data collection, and analysis. You must discuss your
project/dissertation design with your guide before the start of your work and also again if
necessary at the writing stage and finally at the stage of editing the report. You should show
your guide the draft project report beforeit isfinalized for submission.

Eligibility of a Project/Dissertation Guide
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» Faculty (from the University/Degree College)/Course Coordinator/Academic Consultant/
Counsdlor having relevant teaching experience.

»  Professionals holding Masters’ degree in the respective field or alied disciplines having
aminimum of 5 years of experience in the relevant area.

» If you are taking the help of a Teacher/Professional apart from the faculties engaged
during the counselling sessions at your study centre, then the Teacher/Professional’s bio-
dataisto be approved by the respective Course Coordinators. The bio-data should contain
the teaching/work experience, area of specialization, research publications and experience
in guiding the project work.

Certain Key Points

» Always preserve acopy of the Report with you with all due signaturesin originals. This
may be required for your future academic/research/job purpose. Secondly, the
University may also ask a copy of that report as and when required.

» You may be asked to present your Report either at the University Headquarters/or at any
assigned place face to face or through online mode.

» Project/Dissertation Report must be typed in Computer. Report may be printed on both
sidesin standard A-4 size papers with 1.5 inch margins on left and 1.2 inch margins on
right sides and 1.2 inch margins on top and bottom. Page numbers must be maintained
throughout. The Title/Acknowledgement/ Content pages should be numbered in Roman
letters (i, ii, iii etc...) while the main body part must be numbered in standard (1,2,3,...)
format. Annexures should beincluded at the End and should al so be numbered in Roman
letters (i, ii, iii etc...).

» The Project/Dissertation Report should be printed on both sides of paper. For Assamese
everyone has to use Banikanta or Jyotirupa font, size 13 point (click the font name to
download) with spacing of minimum 1.5. In case of English, Times New Roman font,
size 12 point with spacing of minimum 1.5 has to be used.
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Section |1
Project/Dissertation Performa

Cover Page

The cover page on the bound copy of the report should indicate.

>

>
>

>

The title of the report. It would be short, if necessary, it should be followed by an
explanatory sub-title.

Y our name and enrolment number/ Exam roll no /year of examination.

Name and designation of the faculty member/ Coordinator/ Academic Consultant who
has guided you.

Name and designation of the person of the organization who has guided you.

Colour of the Hard Cover of the Project Report must be NAVY BLUE.
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Certificate of the Guide/ Supervisor (Format)

Certificate of the Guide/ Super visor

Mentor / Guide Name:

Designation:
This is to certify that the project report entitled “................c.cooeiiinin. ” has been
prepared by MsS/Mr..................ool. bearing enrolment number......................

under my supervision and guidance, for the partia fulfilment of Two Year Postgraduate
Programme in Assamese of Krishna Kanta Handiqui State Open University. Hig'her field
work is satisfactory.

Date: Signature of Guide

Certificate of the Study Centre Coordinator/ Academic consultant of
Study Centre

Certificate of Study Centre Coordinator/ Academic consultant

Coordinator/ Academic consultant Name:

Designation:

This is to certify that the project report entitled ... ” has been
prepared by MS/Mr.....ooiiiiiii, under the guidance of Dr./
SHMIIMS. .o , for the partia fulfilment of Two Year Postgraduate
Programme in Assamese of Krishna Kanta Handiqui State Open University. Hisher field work
is satisfactory.

Date: Signature

Acknowledgement

Thelearner should provide an acknowledgement of the help received from the Supervisor, other
teachers, Libraries and any other organizations/ sources/ persons. One may also acknowledge
assistance from family members, friends and others. The learner has to put his/ her signature
and the Enrolment No. at the end of the acknowledgement.
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Self-Declaration by the L ear ner
The learner has to make the following declaration:

Self-Declaration by The L ear ner

I do hereby declare that this project work entitled “........................ooiiiinin. ” submitted
by me for the partia fulfilment of the requirement for the award of Two Year Postgraduate
Programme in Assamese of Krishna Kanta Handiqui State Open University is a product of my
own research work. The report embodies the finding based on my study and observations and
has not been submitted earlier for the award of any degree or diploma to any Institute or

University.
Name: Signature of the Learner
Enrolment Number: Date:

Table of Contents

Also caled INDEX, the Table of Contents should provide the title of all chapters (with page
numbers) major subdivisions and appendices. The table should aso indicate the commencing
page numbers of the preface, the bibliography, appendices & annexures.

Main Report

Your main report should follow the chapter scheme you had indicated in your synopsis.
Generally, the sequential presentation should be as follows:

» Chapter I: Introduction of the Problem: This chapter should provide a background
of the problem and what is proposed to be investigated. The significance of the problem,
the objective and the scope of the study and the contribution and impact your study will
make should be elaborated. A brief description of the organization where you have
conducted the project should be provided.

» Chapter-ll: Theoretical Perspective, Methodology, Scope, Limitations: This
chapter should give an overview of the theoretical concepts related to the problem under
study. Y ou should refer to the current status of research in the area and major findings
thereof. These should bring out the necessity for astudy of the kind you have undertaken
and the approach you intend to follow. This chapter should describe in detail the steps
followed in completing the study. If you have done a field study based work then the
sample survey, the basis of sampling its size etc. should be discussed. The sources of
primary and secondary data must be stated and the way you have processed the data
should be elaborated. Y ou can a so describe the scope and limitations of your study.
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» Chapter 11,1V, V, VI.... Discussion/Body of the Report: Presentation of therelevant
data and analysis and discussion thereof form the main body of the report. After you
define your research problem clearly and definitely, before you start the report, decide
on the main theme of your report; which of the findings are significant, which are
peripheral? Develop your argument logically to build your theme, presenting data
wherever necessary. Decide the distribution and the number of chapters required; keep
appropriate ba ance in the size of the chapter, and avoid uneven coverage. Only include
those parts of atable in the chapter which are relevant to the arguments, the details can
be in the appendix. Spend more time on the central issues, giving them importance,
clarity and emphasis. All issuesif treated in the same manner will dilute areport.

» Appendices and Annexure: Appendices are listed alphabetically e.g., Appendix A,
Appendix B etc. and contain the table and data collection for the study. They are not
included in the main chapters but referred to in the discussion and interpretations.
Appendices are placed after the last chapter on summary conclusions.

Annexures are numbered numerically e.g., Annexure || etc. and contain such supporting
information which are not collected as primary and secondary data, yet is relevant in
discussion and for easy reference.

» References. References can be mentioned either at the bottom of the appropriate page
where these are referred or at the end of each chapter. If this has not been done, athird
alternative is to list them at the end of the report immediately after the appendices /
Annexures.

» Bibliography: A bibliography is alist of the published sources consulted during the

course of the project work and normally includes all works listed in the text and text
notes. The bibliography should be arranged in APA 7" Citation Style.
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Section |1
A Guideto Organising the Contents of
Project Report /Dissertation

The Title of the Study

A single sentence describing the inquiry should bein thetitle. Thetitleisfrequently used to refer
to the independent and dependent variables. Avoid titles that imitate newspaper headlines; a
formal report is not ajournalistic assignment. Bear in mind that your reader will first notice the
title of the report and will want to know if the report is relevant to his or her research interests.
Your project/dissertation title should be a short yet accurate description of the report’s content.
Avoid using terms such as “a research into...” or “an experiment to discover...” in the opening
of your title. Such sentences are redundant and contribute nothing to the text; they also reflect
sloppy thinking. The phrase “title” is not acceptable as the initial word in a title. The reader will
identify it as thetitle dueto its placement.

The Abstract of the Study

The abstract describes your entire work in a single paragraph. A short overview of the goal and
approach should be provided, aswell as sections on the findings and discussion. Exclude detailed
information such as statistics and statistical test-names from this section. Aim for a length of
maximum 150 words for your abstract. The abstract is the second thing a reader sees after the
title, and it may be the only thing they see. As such, it should give a comprehensive yet brief
overview of the whole report, allowing readers to decide whether to continue reading or not. As
a general rule, write four short lines describing (1) why you did it, (2) what you did, (3) what
you discovered, and (4) what you concluded. Write the abstract once you have completed the
body of the report. Y ou may struggle to write a concise abstract in asingle session. Perhapsit is
more convenient to start with alengthier version and then shorten it.

Introduction to the Study

To begin, you should defend the study you’re addressing. This implies that after reading the
introduction, the reader should be able to deduce the subject of your Report. Simultaneoudly,
your introduction should explain to someone who is not an expert why you did this study. Asa
consequence, the introduction will begin with a general framework and go to the study’s specific
reasoning and aobjectives. Typically, this section will include an overview of prior work in the
subject, aswell as an explanation of the theoretical or practical motives for doing the study. The
following is an example of an effective content sequence for an introduction:

» Describe and identify the subject you wish to research, and, if necessary, justify its

fascination and/or significance.
» Describe previous works (and maybe your own) that relate to the subject at hand.
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Justify your previous work’s inadequacy. It might have methodological problems, or there could
be need for extension of previous work, or this could be the first time it has been reproduced, or
you could be comparing the sufficiency of various theories. (If the previous work is complete,
error-free, and has been repeated several times, or if the best hypothesis is known, further
research is unnecessary.) Justifications for why previous work was inadequate should logically
lead to the study you did. You are not need to go into detail here, but it should be obvious how
the most recent work resolves open theoretical issues, corrects past research’s mistakes, and/or
enhances our present understanding.

What are your expectations for the result of your study, and why? Complete this section by
describing your study hypothesis/research questions (what you expect will happen based on your
theoretical framework and/or the constraints of previous studies). If you are performing more
exploratory research and are unclear about the conclusion, briefly describe the study’s aims and
desired outcomes. This final paragraph of the introduction is critical to the study’s and report’s
comprehension. If this part is well-defined, discussing and evaluating the outcomes will be lot
easier. Ascertain the relevance of your theories to the essay’s main body. Your theories do not
have to be enumerated or bulleted.

M ethodology of Resear ch

Rather of being astandal one part, the method section should ideally be divided into thefollowing
five or so subsections. In the approach section, you describe the steps you used to acquire your
data. This portion of your Project/Dissertation Work should include sufficient detail to enable
the reader to reproduce the experiment. If you’re not very much sure about the research
methodology, read over ajourna paper on your subject to try to get insights to their research
approaches. Mention your use of research toolsin this section. It is desirable that you present a
Review of Research Methods from earlier studies here.

Chapterisation

Based on your chapterisation plan, organise the main body of the Project/Dissertation in a
systematic way. Try to organise your work in a way so that there is a continuity of flow
throughout the discussion.

Findings and Discussions

Begin by outlining the actions you took to process the data you found in your study. Never copy
and paste other’s arguments into your report. Always assess what information is pertinent and
significant and then communicate it without repetition in the most efficient manner possible. In
your results section, use the same descriptive labels that you did in your analysis section. This
will be beneficia for your readers.

Conclusion

To end the discussion, it is desirable that you draw certain important conclusions of the study
and based on those you can also offer certain specific points of your findings. Here, you can also
highlight certain limitations you faced during your study or point out certain future directions of
research on the area.
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